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County Council 
Date: 20th February 2019

Recruitment to the post of Chief Executive & Head of Paid 
Service 

Recommendations / Key decisions required:
1. That County Council endorse the enclosed job profile and Personal Specification for 

the post of Chief Executive

2.  That County Council endorses the enclosed Job Advert to allow the post to be publicly 
advertised as required by the Local Authorities (Standing Orders)(Wales) (Amendment) 
Regulations 2014.

Reasons: 

To comply with the Authority’s Constitution, and to comply with the revisions to the Local 
Authorities (Standing Orders)(Wales) (Amendment) Regulations 2014, as set out in the 
enclosed summary report.

Relevant scrutiny committee 
consulted: Scrutiny committee and 
date: 

N/A
N/A

Executive Board Decision Required: 
Council Decision Required: 

No

YES
Executive Board Member Portfolio Holders: 
Cllr. Mair Stephens Cllr. Linda Evans
Cllr. David Jenkins            Cllr. Jane Tremlett
Cllr. Hazel Evans            Cllr. Emlyn Dole
Cllr. Glynog Davies                     Cllr Philip Hughes
Cllr. Peter Hughes-Griffiths
Cllr. Cefin Campbell

Directorate: 
Chief Executive’s 
Report Author:
Paul Thomas

Designation:

Assistant Chief 
Executive ( People 
Management)

Tel Nos. / E-Mail Addresses:

01267 246123
PRThomas@Carmarthenshire.gov.uk



AILGYLCHWCH OS GWELWCH YN DDA – PLEASE RECYCLE

EXECUTIVE SUMMARY

County Council
Date: 20th February 2019

Recruitment to the post of Chief Executive & Head of Paid Service 

1. Background

Members will be aware that the Chief Executive/Head of Paid Service, Mr Mark 
James, has tendered his resignation effective from the 9th June 2019.

The post of Chief Executive is a Chief Officer post and any appointment to such a 
post where the salary is £100,000 or more, is governed by the Local Authorities 
(Standing Orders) (Wales) (Amendment) Regulations 2014.  This is reflected in the 
Authority’s Pay Policy for 2018/2019. The Regulations require that a “relevant body” 
ie the County Council:

(a)“draw up a statement specifying—(i)the duties of the officer concerned, and

(ii)any qualifications or qualities to be sought in the person to be appointed;

(b)make arrangements for the post to be publicly advertised in such a way as is likely 
to bring it to the attention of persons who are qualified to apply for it; and

(c)make arrangements for a copy of the statement mentioned in paragraph (a) to be 
sent to any person on request.”

As this post attracts a salary of £100,000 or more, it must be publicly advertised.  
The only exception to this requirement being where the appointment is being made 
for a period of up to 12 months.

For Members information, in terms of an appointment to the post, the 
Appointments Panel (A) of 16 Councillors will be brought together as part of the 
recruitment and to make recommendations to County Council regarding suitable 
candidates. The final decision will be a matter for County Council.

2. Recommendations

In accordance with these Regulations, It is recommended that County Council 
endorse:

1.1  the enclosed Job Profile and Person Specification
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1.2   the job advertisement to be used to advertise the post externally

1.3  that the post be remunerated in accordance with the recommendation of 
the Council’s Pay Policy Advisory Panel taking into account the 
recommendation from the Independent Remuneration Panel for Wales 
(IRPW).

2. Interim Arrangements ( if required)

Members are advised that the role of the Council’s Deputy Chief Executive includes 
the responsibility to undertake the full range of duties and responsibilities of the 
Chief Executive/Head of Paid Service in the absence of the Chief Executive. 
Therefore, should there be a requirement, the current Deputy Chief Executive, Mr. 
Jake Morgan, would cover these duties as Acting Chief Executive/Head of Paid 
Service during any interim period until a permanent appointment is made to this 
post, for which an honorarium payment would be made.  The Corporate 
Management Team would also assume additional responsibilities over this period 
within their existing roles and plan for any additional support that will be required 
during this time.

No, however the following documents are 
attached as appendices:
  Job Profile and Person Specification 
 Job Advertisement

IMPLICATIONS
I confirm that other than those implications which have been agreed with the appropriate Directors / 
Heads of Service and are referred to in detail below, there are no other implications associated with 
this report.

Signed:   Paul Thomas Assistant Chief Executive 

Policy, 
Crime & 
Disorder and 
Equalities

Legal Finance ICT Risk 
Management 
Issues

Staffing 
Implications 

Physical 
Assets 

YES YES YES NONE YES YES NONE 

1. Policy, Crime & Disorder and Equalities – In accordance with the Council’s 
Constitution and Policy Framework.
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2. Legal – As above, and also in accordance with the revisions to the Local 
Authorities (Standing Orders)(Wales) (Amendment) Regulations 2014. The Council 
has a statutory duty to appoint a Head of Paid Service under Section 4 of the Local 
Government and Housing Act 1989, this role is fulfilled for the Council by the
Chief Executive.
 
3.Finance.
 The proposed salary for the Chief Executive is within the current budgeted
salary. Any net costs of the recruitment process and interim arrangements will be 
met from departmental reserves.
4 Risk Management – Failure to make provision to discharge the functions contained 
within this departmental portfolio, efficiently and effectively would place the 
authority at risk.

5. Staffing Implications – In accordance with the Council’s Constitution and Policy 
Framework.

CONSULTATIONS
I confirm that the appropriate consultations have taken in place and the outcomes are as detailed 
below:

Signed: Paul Thomas, Assistant Chief Executive ( People Management & Performance) 

1.Executive Board
2. Pay Policy Statement Advisory Panel
2.Opposition Spokesperson Group
3.All political Groups
4.Corporate Management Team
5.Scrutiny Committee – N/A
6.Local Member(s) – N/A
7.Community / Town Council – N/A
8.Relevant Partners – N/A
9.Staff Side Representatives and other Organisations – N/A
Section 100D Local Government Act, 1972 – Access to Information
List of Background Papers used in the preparation of this report:

1. Local Authorities (Standing Orders)(Wales) (Amendment) Regulations 2014.
2. Pay Policy Statement 2018/19

Title of Document File Ref No. / Locations that the papers are available for public inspection


